KETTLESTONE PARISH COUNCIL

Clerk: Mrs Joanna Otte,

Little Manor, Thursford Road, Little Snoring, Fakenham, NR21 0JN      

Tel. 01328 822366 email: Kettlestonepc@googlemail.com 
Website: http://kettlestoneparishcouncil.norfolkparishes.gov.uk/ 
To:  G Ashby (Chair), D Burgis, L Cotton, C Hipkin, M Hoad, T Hoad, R Kilbourn, (Vice-Chair)

cc: V FitzPatrick (District Councillor), S Aquarone (County Councillor), SNT Fakenham

You are summoned to a Meeting of the Parish Council on 

Monday 18 May 2020 at 7.30 pm 
(in accordance with the Coronavirus Regulations this meeting will be via Zoom)
Please follow this link to join the Zoom Meeting: https://us02web.zoom.us/j/86462632166 
Members of the public who wish to raise matters of concern may also do so by email kettlestonepc@googlemail.com or telephoning the Clerk 01328 822366

Comments and decisions will be published in the usual way in the Minutes which can be viewed on the website http://kettlestoneparishcouncil.norfolkparishes.gov.uk/
Signed______________________________




Date…………..

A G E N D A

Welcome 

1) To note that the requirement to hold the Annual Meeting of the Parish Council (and an Annual Parish Meeting) has been postponed until 2021 due to measures put in place to deal with the coronavirus pandemic. The Chairman, Vice-Chairman and other appointments such as the Internal Auditor will remain as appointed at the Annual Meeting in May 2019.
2) Apologies
3) Declarations of pecuniary interest by the Councillors in any of the agenda items listed below. 
4) Minutes of the previous Meetings (16 March) to be approved and signed as a true record. 
5) Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.

6) The meeting will be temporarily closed for Parishioners to express any concerns they may have and for District and County Councillors and police to report.
The Chair will re-open the meeting.

7) Accounts and Annual Return
a) To note the report from the Internal Auditor Stafford Snell: 
b) To approve and sign the Annual Governance and Accountability Return (AGAR): 
i) The Annual Governance Statement (section 1 page 5) – see explanation of how the Parish Council meets its obligations.
ii) Accounting Statements for 2019-20 (section 2 page 6).
iii) Exemption from Limited Assurance Review (page 3). 
(1) To confirm that the Parish Council has met the relevant criteria for Exemption and to complete the Certificate of Exemption (which will be sent to the appointed External Auditor PKF Littlejohn LLP).
(2) To note that the following documents will be published on the website as required: Certificate of Exemption, Annual Internal Audit Report, Section 1 (Annual Governance Statement) and Section 2 (Accounting Statements), analysis of variances, bank reconciliation, notice of the period for the exercise of public rights. The latter will also be placed on the notice board.
8) Insurance
a) The current long term agreement has come to an end.  Came & Company has provided the following quotes for insurance cover along with a recommendation as listed below (more detailed information has been circulated via email).
b) To decide which insurer to use and whether to take up the three year long term agreement
	Insurer
	Insurer Premium 
	Administration Fee

	Pen Underwriting Limited
	£305.94
	£50.00

	Hiscox
	£546.60
	£50.00

	Ecclesiastical
	£610.86
	£50.00

	Premiums are inclusive of Insurance Premium Tax (IPT) charged by HMRC at the applicable rate


Our recommendation is that you accept the Pen quotation to meet the demands and needs of Kettlestone Parish Council. 

	
	Insurer Premium
	Administration Fee
	Total Premium

	Annual Policy with Pen
	£305.94
	£50.00
	£355.94

	3 Year Long Term Agreement Option with Pen
	£290.64
	£50.00
	£340.64

	Premiums are inclusive of Insurance Premium Tax (IPT) charged by HMRC at the applicable rate


9) Financial business to consider payment of invoices and other financial business.
a) Balances on statements at 31 March: Current Ac £2,387.80, Savings Acc £3,287.70.
b) Receipts since previous statement: interest £1.15
c) Regular payments since previous statement: salary and on-costs.
d) To approve payments:
	to whom
	cheque no
	Amount

	J Otte (expenses including newsletter for April and May)
	
	57.57

	Norfolk Assoc of Local Councils (annual subs and website hosting £35.00)
	
	130.70

	CPRE (annual subs)
	
	36.00

	Came & Company (insurance premium with 3 year LTA discount)
	
	340.64


10) Highways and footpaths: 
a) Update:

i) Request to NCC Highways (via the County Councillor) for an extension of the 30mph speed limit along Little Snoring Road / Fulmodeston Road. Recommendation from NCCllr S Aquarone that this should be part of the planning application. He has will contact the planning authority. The Clerk was added email the request to the planning officer as part of the consultation process for the application at Clipstone Farm House for another duck rearing unit planning ref PF/18/1460.
b) Items to report

11) Planning
a) Planning applications received since the previous meeting.
i) PU/20/0640: Application to determine if prior approval is required for proposed change of use of agricultural building to a single dwelling house (Class C3) and associated building operations at Merryweather House, Holbrigg Lane. Link circulated. No objection submitted 11 May 2020.
b) Decisions taken by the District Council since the previous meeting. 
12) Covid-19 support

a) Volunteers for a Good Neighbours Group with a low-cost telephone number provided free of charge from Switchboardfree if required 0333 335 5239 (only charge to the parish council is for diverting calls to mobile phones.)
b) Facebook page, Village Hall circulation list

c) Regular updates
d) Grant from Norfolk Community Foundation of £1,000: The grant is designed to subsidise meals cooked and delivered by Isla under the name For the Love of Grub (At the moment numbers are running at 12-15 lunches per week) and also to provide a fund for food in case of hardship. Main meal £5 or £9 for 2 servings (concession price £2 per serving); soup £7 for two servings (no concessions) Eligibility for a subsidy if you:
i) Have lost your income because of the lockdown, or
ii) Are classified by the government as vulnerable and are advised to be particularly stringent in following social distancing measures. These include:
iii) People ‘shielding’ who are extremely clinically vulnerable & who have received a letter from the NHS/GP
iv) Those aged 70 or over
v) Those aged under 70 with specific underlying health conditions (e.g. instructed to get an annual flu jab on medical grounds)
vi) Pregnant women
e) To confirm Safeguarding Guidance for councillors, employees and volunteers
13) Environment

a) Climate Emergency Group
b) Bus shelter – book swap etc
14) Maintenance
a) Bench – thanks to T Brown for having the bench cleaned and stained. He has pointed out that the anti-theft fixings have been removed and should be replaced.
b) Village sign: 
i) Clean up, re-point where necessary and seal against water penetration £75 (K Hall)

ii) Re-Painting (volunteer)
15) Correspondence (circulated via email)
a) CPR & Defibrillator training provided by Air Ambulance (minimum attendance 10, max 20) for a donation. Date set for Friday 15 May at 5.30 pm in the Village Hall. To be rescheduled when the Village Hall is open again.
16) Reports from parish councillors and items for placing on the agenda for the next Meeting
17) Next Meeting of the Parish Council on Monday 20 July 2020 at 7.30pm (in the Village Hall / via Zoom to be confirmed).
