KETTLESTONE PARISH COUNCIL

Clerk: Mrs Joanna Otte,

Little Manor, Thursford Road, Little Snoring, Fakenham, NR21 0JN      

Tel. 01328 822366 
Present:  
G Ashby (Chairman), D Burgis, S Hipkin, M Hoad, R Kilbourn, P Whitehead (Vice-Chairman), and R Townsin (out-going Chairman) and six members of the public
Annual Meeting of the Parish Council on 

Monday 18 May 2015 following the Annual Parish Meeting at 7.30 pm in the Village Hall

M I  N U T  E S
Declaration of office forms completed
Welcome and words of farewell from the outgoing Chairman, Roger Townsin. The Parish Councillors presented a gift in token of appreciation for all that he has done for the village during his 35 years as a parish councillor.
1) Gill Ashby was elected Chairman for the year.
	proposed
	PW
	seconded
	DB
	vote
	all


a) The new Chairman completed a declaration of office form.
2) Pam Whitehead was elected Vice-Chairman for the year.
	proposed
	GA
	seconded
	MH
	vote
	all


The Councillors and Clerk introduced themselves to the assembled group.
3)  Policies to note / review

a) Standing Orders (last reviewed November 2010 due for review): to circulate new model.
b) Financial Regulations (due for review): to circulate new model.
c) Code of Conduct (adopted 2012): to email.
d) Annual Financial Risk Assessment (updated May 2015): to email.
e) Transparency Code for Smaller Authorities (came into effect April 2015).
4) Allocation of responsibilities 

a) Inspector of structures: bus shelter, notice board, village sign, seat, dog bins: MH
b) Internal account checker: RK
c) To confirm Internal Auditor: Stafford Snell
d) Defibrillator: daily battery check and monthly check: PW
e) Newsletter: Clerk to prepare, GA to photocopy and co-ordinate delivery, councillors to deliver.
f) Verge cutting: GA to monitor and liaise with Martin
g) Footpath: DB and SH to monitor (DB to trim to wet hole)
h) Litter Warden and NCCZ: PW
i) Signatories: PW, GA, SH
5) Apologies from T Rivett, A Green (District Councillor), D Ramsbotham (County Councillor), PCSO Lemmon SNT Fakenham were accepted.
6) Declarations of pecuniary interest by the Councillors in any of the agenda items listed below. 
7) Minutes of the previous Meetings (16 March) were approved and signed as a true record. 
8) Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.

a) The Clerk was asked to follow up on the speed checks on the A1067 as promised by the PCSO.
9) The meeting was temporarily closed for Parishioners to express any concerns they may have and for District and County Councillors and PCSO to report.
· Police report (written): 1 x theft not classified elsewhere
· NCCllr D Ramsbotham noted in an email that Kettlestone would be included in Phase 2 of Better Broadband for Norfolk. The Clerk was asked to get clarification in respect of the Thursford and Heath Farm exchanges.

The Chairman re-opened the meeting.
10) Planning
a) Planning applications received since the previous meeting: none.
b) To note decisions taken by the District Council since the previous meeting.
i) Permission granted for change of use of agricultural land to garden land and erection of greenhouse land adjacent to Anvil House, The Street ref: PF/15/0258. 
c) To note in reference to the Duck Farm, John Harrison has said that he would like to meet the Chairman to re-establish good relationship.
11) Highways and footpaths
a) Update on outstanding issues
i) The Clerk was asked to follow up with Highways about the other improvements and in particular request the painting of ‘slow’ on the road. It was agreed to put the request for the removal of the tree stump at crossroads on hold.
b) Ditch adjacent to 72 The Street still needs to be cleared.
c) To note that the ‘give way’ sign on Green Lane has been moved to the opposite side so that it will not fall in the ditch.
d) Items to report: none
12) Maintenance

a) Grit bin at the junction with The Street / Langor Bridge Road. Thanks to RK for obtaining a replacement grit bin FOC. This will be installed at the junction in the autumn.
13) Financial business to consider payment of invoices and other financial business.

a) To note receipts: none.
b) The balances on bank statements were confirmed as follows:
Balances as at 29 April 2015: Current: £1679.32; Savings: £1,872.65; No 2 acc: £197.90.
c) The following payments were approved
i) cheques
	to whom
	cheque no
	amount

	J Otte (expenses April - May)
	100331
	32.92

	Norfolk Association of Local Councils (annual subs)
	100332
	86.18

	Broker Network Ltd (insurance premium)
	100333
	294.67

	Total
	
	£ 413.77


ii) set up standing order for Scooper Dooper: first payment on 1 June (to include payment for April and May) £36.90, thereafter £12.30 per month.

d) To confirm three signatories for the Barclays accounts and to complete the mandate and personal details forms as required. PW (existing) GA and SH.
e) The Clerk was asked to email the Budget to all councillors.

14) Parish Plan Actions: nothing to report
15) To consider setting up an email database
a) To inform people of ‘exceptional circumstances’ e.g. change of date of meeting, major planning applications, health and safety issues (needs clarity so that people know what it is that they are opting into and for the organiser to know what messages to send out). 

b) It was agreed to set up an email database for the purpose of emailing those on the list with urgent and / or important information that could not wait until the next newsletter. 

c) The Clerk would produce a form for delivery with the newsletter. There would be four collection points: RK, SH, MH and DB.
16) Reports none.
17) Other business for placing on the agenda for the next Meeting
a) Account and Annual Return
b) Standing Orders and Financial Regulations 
c) Training 
18) To confirm date & time of next meeting at 7.30pm on Monday 29 June 2015 to approve accounts and Annual Return. 
The Chairman closed the Parish Council meeting at 9.15 pm
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Signed______________________________




Date…………..


Chairman


