KETTLESTONE PARISH COUNCIL

Clerk: Mrs Joanna Otte,

Little Manor, Thursford Road, Little Snoring, Fakenham, NR21 0JN      

Tel. 01328 822366 email: Kettlestonepc@googlemail.com 
To:  G Ashby (Chairman), D Burgis, S Hipkin, M Hoad, R Kilbourn, T Rivett, P Whitehead (Vice-Chairman), cc: A Green (District Councillor), D Ramsbotham (County Councillor), SNT Fakenham
You are summoned to the Annual Meeting of the Parish Council on 

Monday 16 May 2016 following the Annual Parish Meeting at 7.30 pm in the Village Hall
Signed______________________________




Date…………..

A G E N D A

Welcome 

1) The Chairman will ask for proposers and seconders for the Election of Chairman.

a) The new Chairman will complete a declaration of office form.

2) The new Chairman will ask for proposers and seconders for the Election of Vice-Chairman.
3)  Policies to note / review

a) Code of Conduct (adopted 2012)
b) Transparency Code for Smaller Authorities (came into effect April 2015)
c) Standing Orders (reviewed Sept 2015)
d) Financial Regulations (reviewed Sept 2015)
e) Annual Risk Management Assessment (updated May 2016)
4) Allocation of responsibilities 

a) Inspector of structures: bus shelter, notice board, village sign, seat etc.

b) Internal account checker
c) To confirm Internal Auditor: Stafford Snell
d) To confirm G Ashby and D Burgis as nominative trustees to Kettlestone Charities
5) Apologies
6) Declarations of pecuniary interest by the Councillors in any of the agenda items listed below. 
7) Minutes of the previous Meetings (21 March) to be approved and signed as a true record. 
8) Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.

9) The meeting will be temporarily closed for Parishioners to express any concerns they may have and for District and County Councillors and PCSO to report.
The Chairman will re-open the meeting.
10) Planning
a) Planning applications received since the previous meeting.
b) To note decisions taken by the District Council since the previous meeting.
11) Highways and footpaths
a) Update on outstanding issues
i) To note that ‘slow’ markings at crossroads between A148 and A1067 have been re-ordered.

b) Items to report
c) Campaign for 50 mph on the A1067 from Fakenham to Guist 
i) List of accidents noted by R Kilbourn

ii) To consider how to present the case to the County Council.

12) Maintenance
13) Review of dog waste collection
a) Scooper Dooper: 2x Dog/litter bins; Collections on Fridays: Fortnightly - Summer (April - September); 4 weekly - Winter time (October - March); Total annual cost - £147.60.
14) Accounts and Annual Return

a) To approve and sign accounts which have been checked by R Kilbourn. (copies attached)

b) To approve and sign audit form including annual governance statement. 

i) See attached explanation of the annual governance statement and how the Parish Council meets its obligations.

ii) The Internal Auditor, Stafford Snell states that ‘I have carried out the Internal Audit of Kettlestone Parish Council Accounts as required under the Accounts and Audit (England) Regulations 2011 (S1 2001/8 17). There are no points I wish to raise with the Parish Council. The accounts as usual are well kept with an easy to follow audit trail, all other relevant documentation is in order. Kettlestone Charity Accounts which have been disclosed do not form part of this internal audit.’
15) Insurance

a) To consider quotes for annual insurance

i) Aviva: £338.96
ii) Ecclesiastical: £307.44 (less 5% for 3-year binding agreement LTA: £292.07)

iii) Hiscox: £322.82 

16) Financial business to consider payment of invoices and other financial business.
a) To note receipts since previous statement: NNDC: Precept £1750 & LCTSG £61; interest 36p; Transparency Code Funding £41.60 (£41.60 still to come).
b) To note DD payments since previous meeting: Scooper Dooper £12.30 x 2 for dog waste collection March and April.

c) To confirm balances on bank statements 
Balances as at 29 April 2016: Current: £3,009.36, Savings: £3271.67
d) To approve payments:
	to whom
	cheque no
	amount

	J Otte (expenses April - May) 
	100346
	33.72

	Norfolk ALC (annual subs)
	100347
	89.41

	Stafford Snell (internal audit)
	100348
	20.00

	Came and Company (insurance premium)
	100349
	292.07

	
	total
	£ 435.20


e) To note that the employer’s contribution to the pension has increased 0.5% to 21%. The monthly standing order payment to Norfolk Pension Fund has been updated.
17) Parish Plan Actions


18) Reports from Parish Councillors
19) Mail circulated and usual
20) Other business for placing on the agenda for the next Meeting
21) To confirm date & time of next meeting at 7.30pm on Monday 18 July 2016 
